College of Liberal Arts & Sciences

University of Illinois
Hiring Request Form with Guiding Principles 2020
THE HIRING REQUEST FORM MUST BE SUBMITTED ELECTRONICALLY

THIS FORM IS TO HELP THE UNITS IN OBTAINING THE INFORMATION NEEDED TO FILL OUT THE ELECRONIC FORM
	Department:
	
	Proposed Title:
	

	Contact:
	
	% Appointment
	

	Number of Hires:
	
	Included in apv Hiring plan?
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

	Position Type

	 FORMCHECKBOX 
 Permanent

 FORMCHECKBOX 
 Visiting
	Hire Type:
	 FORMCHECKBOX 
 Faculty/ Specialized Faculty 
 FORMCHECKBOX 
 Staff- CS Overtime Exempt or AP

 FORMCHECKBOX 
 Staff- CS Overtime Eligible

	Service Basis for Faculty Appointments:
	 FORMCHECKBOX 
 12 over 12
 FORMCHECKBOX 
 9 over 12

 FORMCHECKBOX 
 9 over 9
 FORMCHECKBOX 
 Other:
	Position Status:
	 FORMCHECKBOX 
 New Position

 FORMCHECKBOX 
 Vacant Position, enter prior title, name & salary below:


	For Faculty- Length of Appointment:
	
	For Staff- Months per Year:
	

	Proposed Effective (start) Date:
	
	Salary Amount or Range:
	

	Funding Source:
	% State Funds – Department:

	Enter FOAPAL
	% Non-State Funds: 

	
	% Other (Specify):


1.  Describe how filling the position aligns with the guiding principles listed below.

	Guiding Principle
	Guiding Principle applies to this vacancy (indicate with an “X”)
	Describe how the guiding principle applies to this position.

	Position is central to the critical ongoing core activities driven by the missions of the University of Illinois with particular attention to our commitments to research and innovation, student access and learning, and public engagement locally and globally. 
	
	

	Position prioritizes net-revenue generating activities and/or areas where we have a comparative advantage as a university. 
	
	

	Position fosters the ongoing public engagement initiatives related to epidemics such as COVID-19.
	
	

	Position enhances e-learning, blended learning, and online delivery of our programs.
	
	

	Position supports essential functions for public safety, health care, and critical campus infrastructure.
	
	


2a. Could the duties of the position be redistributed on a short-term basis?
2b. Document any negative consequences that would occur if the proposed position action were delayed or remained unfilled.

3.  Describe the funds you have available to ensure you can make this hire without incurring deficits. Are you able to demonstrate the financial ability to sustain the costs, if funding is reduced? 

Job Summary

With a few sentences, describe the main purpose of the job highlighting the major function that distinguishes it from other roles. 
Minimum Qualifications
Preferred Qualifications
