University of Illinois	School of Literatures, Cultures, and Linguistics
at Urbana-Champaign	Facilities Management
	3080B Foreign Languages Building	     217-300-1993
	707 South Mathews Avenue 	     SLCL-facilities@illinois.edu
	Urbana, IL 61801-3675


Report Form for Repair Requests and Other Non-Emergency Facilities Tasks

Please describe the issue that requires attention, and include appropriate contact information in the spaces below.


Date Report Submitted:  _______________________________________

Report Submitted by:  
Name   ________________________________
Department/Unit ________________________
Office #/Location of Reported Issue _______________________________
Email ________________________________


Brief description of issue:


_____________________________________________________________________________

_____________________________________________________________________________

Account # to be charged: ________________________________________________________
Please request approval from EO or the SLCL Director for repair. No repairs can be undertaken without approval and account number.
 
EO/SLCL Director approval: _____________________________________________________
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