Zero% Appointment Defined
The departments within the School of Literatures, Cultures and Linguistics provide the opportunity for zero-percent appointments to individuals when their work enhances the academic mission of those units.

To become an affiliate with a zero-percent appointment, a candidate must be nominated by a faculty member of the unit in question. The candidate must be a faculty member, instructor, or academic professional in another unit on the University of Illinois campus and must be engaged, or wish to become engaged, in substantive collaboration with the department with which he/she will become affiliated. The collaboration must therefore be beneficial to the unit which will offer the 0% appointment, and not just to the candidate receiving it.

Zero Percent Appointments may be permanent or temporary. If the appointment is not permanent, every two years following the initial appointment the affiliated faculty member must send a letter to the department’s EO describing his or her engagement with the unit. Based on this information, the unit may continue the appointment for an additional two years. If no letter is received from the affiliated faculty member, the temporary appointment terminates automatically.

Criteria:
· Faculty and Specialized Faculty with an appointment on UIUC campus or equivalent rank
· That the individual possess legitimate qualifications for appointment to the faculty and the collaboration will enrich the academic mission of the department/program.
· That they will make intellectual contributions to the nominating unit.

Procedure:
· A faculty member writes a nomination, addressing the criteria above and recommending either a permanent zero percent appointment or a two-year renewable appointment.
· The unit’s Executive (or Advisory) committee advises the EO on the appropriateness of the appointment and whether it should be a permanent appointment or two-year renewable appointment.
· The EO recommends the extension of a zero-time appointment to the full faculty. The faculty as a whole vote on the extension of privileges.
· The written request and recommendation (including faculty vote) is forwarded to the Director of the School and the Dean of the College, for official approval.
· If the appointment is renewable, by May 15 of the second full academic year after the appointment starts, the affiliated faculty member writes a letter to EO requesting continued appointment and describing his or her continued engagement with the unit. The unit’s Executive Committee advises the EO, and a decision is made on whether or not to continue affiliated faculty’s appointment.
· If no letter is received from the affiliated faculty member, the appointment automatically terminates.
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From Provost’s Communication 3: (Last revised December 2025)
0% Faculty Appointments

Tenure will not be approved for any new 0% appointment.

5.8. Guidelines for 0% Unmodified Faculty Appointments, 0% Specialized Faculty Appointments, and 0% Affiliate Appointments

Appointments for tenure system faculty members budgeted in another academic unit can either be 0% unmodified faculty appointments or affiliate appointments. Similarly, specialized faculty members holding such appointments in an academic unit can be granted either a 0% modified faculty appointments (e.g., 0% research professor) or affiliate appointments by other units.  

Academic professionals may hold 0% modified faculty appointments in academic units and may hold affiliate appointments in institutes, centers, and laboratories. Institutes, centers, and laboratories also may use affiliate appointments or 0% modified faculty appointments for associations with others outside the university.  

As discussed in more detail below, institutes, centers, and laboratories may distinguish their affiliate appointments between individuals who are designated as “institute faculty” and “institute affiliate,” but “institute faculty” appointments must only be extended to tenure system faculty holding budgeted appointments in another academic unit on campus. Units should have an internal written affiliate policy that delineates the circumstances under which appointments shall be offered. Each of these three different kinds of “courtesy” appointments (0% unmodified faculty appointments, 0% modified faculty appointments, and affiliate appointments) is described more fully below. 

Remember that second-level review, as noted in Section 3: Principle of Two-Level Review, remains relevant for each of the appointments below.

5.8.1. 0% Faculty Appointments for Tenure System and Specialized Faculty Members Holding Budgeted Appointments in Other Academic Units

Academic units, institutes, centers, and laboratories may wish to extend 0% faculty appointments (modified or unmodified) to tenure system faculty members and specialized faculty members who are budgeted in another academic unit(s). These appointments are commonly referred to as “courtesy” appointments. Units typically confer a 0% time faculty appointment when a faculty member or specialized faculty member has a significant and ongoing relationship to the research, teaching, and/or service of the unit.  

Individuals hold the same rank for a 0% time faculty appointment (modified or unmodified) as they hold in their home department. Specifically, tenure system faculty members hold 0% appointments in the appropriate unmodified professorial title (assistant professor, associate professor, or professor) that they hold in their home academic unit(s). Similarly, a 0% faculty appointment for a specialized faculty member shall be in the same modified professor title (e.g., 0% research assistant professor, 0% research associate professor) as held in his or her home academic unit. A unit’s bylaws should specify the rights and responsibilities that are attached to 0% modified and unmodified faculty appointments.  

If an individual has Graduate Faculty standing in his/her home department, then Graduate Faculty standing will also carry over to the department granting the 0% faculty appointment, subject to specific policies or limitations established by that unit regarding 0% faculty members’ privileges and responsibilities. If an individual does not have Graduate Faculty standing, then the rights and privileges of the individual relating to the conduct of thesis work will be determined by the unit granting the 0% faculty appointment. 

For purposes of promotion, only the faculty member’s or specialized faculty member’s home academic unit(s) will be allowed a formal vote, but directors of institutes, centers, and laboratories may provide input consistent with Provost’s Communication #9 and Provost’s Communication #26: Promotion to Teaching, Research, or Clinical Associate or Full Professor Titles.

Review Process and Approval Requirements

Prior to offering a 0% time faculty appointment (modified or unmodified), the granting unit must notify the individual’s home unit(s). The awarding of a 0% time faculty appointment requires a request by the faculty member, approval of the unit granting the appointment, and second-level review by the appropriate administrative unit. In addition to satisfying these approvals, 0% faculty appointments (modified or unmodified) for individuals who do not currently have appointments with the University of Illinois must be submitted to and approved by the Provost’s Office. The “Transmittal for Provost’s Approval of 0% Faculty Appointments for Individuals Who Do Not Hold a University of Illinois Appointment” in Cornerstone shall be used to obtain Provost’s approval. The “Transmittal for Cases Forwarded for Second-Level Review” in Cornerstone shall be used to obtain second level administrative approval.

When offering a 0% time faculty appointment (modified or unmodified), the unit should specify in writing the expectations associated with the position. Regular appointment channels are to be used when adding a 0% time modified and unmodified faculty appointment to an individual’s appointment. The unit granting the 0% time faculty appointment may terminate the arrangement by not reappointing for a subsequent year. Faculty appointments at 0% time do not entitle the holder to any formal notice of non-reappointment.

Special Note Regarding 0% Unmodified Faculty Appointments for Academic Professionals
Unmodified 0% faculty appointments are reserved for tenure system faculty. Historically, academic units have been able to give 0% time unmodified faculty appointments to APs if approval was given by the Provost’s Office. With the creation of the Teaching Professor track, units are now able to give 0% time specialized faculty appointments across the range of teaching, research, and clinical professor tracks. Therefore, 0% time unmodified professorial appointments will not be approved for APs.

5.8.3. 0% Modified Faculty Appointments (i.e., Specialized Faculty Appointments) for Academic Professionals in Academic Units

Occasionally it is appropriate for persons who are fully salaried as APs also to be granted 0% modified faculty appointments (specialized faculty appointments) in academic units. For example, such a specialized faculty appointment may be associated with a position that carries teaching or research responsibilities along with the operational or administrative duties of the AP component. 

The critical elements are:
· that the individual possesses legitimate qualifications for appointment as a specialized faculty member; 
· that he or she will make identifiable contributions to the teaching or research program in the academic unit at a level of responsibility consistent with a specialized faculty appointment; and 
· that it is an academic unit that is bestowing the 0% modified faculty appointment (specialized faculty appointment) to the individual.
If already serving as second-level reviewer, deans or directors reporting to the Provost have authority to approve 0% appointments as teaching, research, or clinical professors (assistant, associate, or full), lecturers, instructors, and teaching associates. The Appendix lists the campus units that must obtain approval from the Provost’s Office to satisfy the necessary two-level review.
If an advertised position description contains a statement that the individual appointed will also hold a 0% specialized faculty title, then the advertisement should also describe what qualifications are needed, or preferred, to justify such a title. When the applicants are screened for the position, then those criteria must be applied to the screening process. A narrative statement concerning actual screening practices should accompany the paperwork forwarded to campus.
If a letter from a department head or dean contains an invitation to accept a 0% specialized faculty appointment, it should describe the implications of that appointment, for example, that the position will not carry eligibility for tenure and that the title applies to assigned responsibilities. The extent of responsibilities should be discussed with a candidate prior to the extension of the offer letter, then should be stated explicitly in the department head or dean’s letter of offer.
Institutes, centers, and laboratories that are not embedded in a college may not grant 0% modified faculty appointments to APs who do not otherwise have a modified faculty appointment (specialized faculty appointment) in an academic unit. Institutes, centers, and laboratories that are not embedded in a college, however, may extend such specialized faculty appointments to individuals who are otherwise employed in such an appointment on the Urbana campus. The rank and title of the 0% modified faculty appointment must be the same as held by the individual in his or her home academic unit.



· The form must be submitted electronically through Cornerstone/JDXpert.
